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If you have not yet signed up with TelPay, go to http://www.manitobaeditors.ca/telpay for 
instructions. 

 

These instructions show two payments at once: a membership renewal and a workshop fee. 

Before you begin you will need your TelPay Access Number and your PIN.  

1. Go to the MEA Web site (www.manitobaeditors.ca/telpay) and click the TelPay button. 

2. In the Existing Customers section of the page, do the following:  

a) Enter your TelPay Access number. 

b) Enter your permanent PIN. 

c) Click Login: 

 

3. From the Pay Bills / Transfer Funds tab, click your MEA membership number link 
(if you are not a member it will show as 999999): 

 

 

NOTE: if the MEA does not appear here, refer to step 9 of the setup instructions for  
adding a biller: http://www.manitobaeditors.ca/Docs/TelPay_SigningUp.pdf. 
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4. Enter the total amount you wish to pay, and then click Next.  

The example below for $55 will be for a $45 renewal fee plus a $10 workshop fee: 

 

5. On the Invoice / Payment Details screen, enter the details of each payment you 
wish you make, and then click ACCEPT after each one: 

 
First payment: membership renewal for $45 
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Second payment: workshop fee for $10.00 

The details appear in the lower half of the screen. 

6. When you are finished entering payment details, click OK: 
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7. To complete payment, click I’m finished: 

 

8. A printable confirmation screen opens. Print this screen as your receipt, and then 
click End Session: 

 

 

You’re finished! The TelPay system will also send an e-mail message confirming your 
transaction details. 

 

55.00 

55.00 


