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If you have already signed up with TelPay, go to http://www.manitobaeditors.ca/telpay for
instructions on how to make a payment.

Before you begin you will need your MEA membership number and a blank cheque.

If you are not a member of the MEA (and do not plan to become a member) but wish to make
a payment online, use 999999 as your account number.

1. Go to the MEA Web site (www.manitobaeditors.ca/telpay) and click the TelPay button.

2. Inthe New Customers section of the page, select the type of service you wish to use
(personal or business), and then click Sign Up:

Will the service be used for / Le service sera-t-il employé pour des :

O Personal Fayments [ paiements personnels -

 Business or Other Payments f paiements d'affaires —

3. Fill in your information, and when asked if you would like to make a payment now,
select No, and then click Submit. NOTE: For security reasons, you will need to enter
your banking information twice:

Ation / plus dinformation
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General Customer Information

Fax Phone:

Full Name* L.Jane Doe Address™ PO Box 12345
City™: .Wmmpeg Province® MB o
Postal Code™ |R3T1T4 Home Phone _2_94"452_'?_790

‘Waork Phone

Help us serve you better!

Where did you hear aboutus?* || Other (please specify) |+
Specify* MEA

Add this site to my Favorites/Bookmarks

Aareement now.

Would you like to make a payment now? O ves @ o
Biller: MANITOBA EDITORS ASSQCIATION
Amount: $0.00

003
_-Y
Email* jane doe@gmail.com e =
: et
o et
Re-enter email*: |[ane.doe@gmail.com ot
Current Banking Information How do| find these numbers on my Theque? o £
: »00 3= 11111222 [333333333333 "
Transit Number* (= digits Bank ID* (2 gigits Account® (no o= l%* [Tl 3 i
12345 1393 9778932

Do you have an account with us currently? | O ves & No

Make it easy to find TelPay when you have another payment to make:

I'm ready to submit this application form to TelPay:

Prior to submitting this application liwe agree that TelPay may process a small credit and debit to the bank account mentioned above
The amount of that transaction will be requested by the TelPay system prior to the activation of your account

Once the application process has been completed, you will be asked to accept our Customer Agreement . Please read our Customer

* Note: you will be able to change the payment amount on the next screen

Transit | Bank ID ‘ | Account Numhar.

4. Within 24 hours you will receive an e-mail from TelPay that contains your TelPay
Access Number. Record this number; it is your customer ID and you will need it to
access TelPay’s online bill payment system:

Dear Customer,

Re:

Identification Number

online at:

TelPay for You Bill Pavient Zerwvice
Thank vou for choosing to uze TelPay'=s hill pavment service.

To make payments yvou will redguire a TelPay Access Number and a Personal
[(PIN) .

Tour TelPay Access Nurber is |-

Tour initial PIN will he the asmount of a swall transaction that
will he depozited into yvour financial institution account by
TelPay within the next 1 or 2 business days.
will only be processed once you cohfirm the depozit asmount
httpa://zecurel.telpay.ca/ocgi-hin/telpay. AL that
time wou will be asked to enter wyour owhn private PIN. Please
remember to keep your PIN confidential at all times.

— | Your TelPay Access Number

Your first pavment
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5. Within 2—3 business days TelPay will make a small deposit into your bank account to
be used as your temporary PIN. From your bank account, record the 3-digit amount
of the deposit:

Electronic Funds Transfer DEPOSIT 2530P000000351 TELPAY INC B KM

A sample bank deposit with 3-digit amount showing as x.xx

6. After you receive the e-mail message and the bank deposit, visit the MEA Web site
(www.manitobaeditors.ca/telpay) and click the TelPay button.

7. Enter your TelPay Access Number and the 3-digit deposit amount, and then
click Login:

Existing Customers

Welcome to TelPay! You will be making a payment to MANITOBA EDITORS ASSOCIATION
TelPay Access Mumber Iil numeéro d'accés de TelPay
PIM (or Deposit Amount) IEIH vaotre MIP (ou montant de dépat)

8. On the Customer Agreement page, do the following:

a) Read and agree to the Customer Agreement.
b) Choose a new permanent PIN (and record it for future use).
¢) Click Submit.

Customer Agreement
| have read and accept the terms and conditions of the Custormer Agreement

Permanent PIN
To use the TelPay Bill Payment service, you require an Access Mumber and a permanent PIM. Enter a 5-digit number
that you will use as your permanent PIN.

*Permanent PIN: sssee
Re-enter permanent PIN:|eeeee

* It is important to remember the PIM you have entered or to store it in a safe location, separate from your Access
Murnber. It will be required for future logins to the TelPay Bill Payment semvice.

Email Confirmation

Since we have your email address on file, you will receive a session confirration email each time you use the TelPay
Bill Payment senice. This valuable feature will provide you with enhanced security.

=
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9. Click the Add/Remove Billers/Recipients tab.

10. For step 3 on this tab, enter your MEA membership number, which is used as your
“full account number with this biller.” (If you are not a member use 999999.)

11. Click Add.

/ Step 9

Pay Bills * _ AGdR 7] Pending

Transfer Funds

Add a Bill

Add a Bill You Want to Pay
1.

Enter part or all of your biller name, exactly as
shown on the invoice:

MANITOBA EDITORS ASSOCIATION

or the TelPay Biller Code: El
0076003 (7 characters)

Click on the biller name if it appears on the list
below.
(Nate: you may have to use the scrollbar)

MANITOEA EDITORS ASSOCIATION

If the biller is not on the list above, check this box to
add it as a Customer Specific Biller: (]

If you are unsure of the corect biller to select please
contact us for assistance

" Payments

. Paymen
History

Add a Person
You Want to Pay You Want to Pay

3

t 1T My
" Profile

View f Remove

Who You Pay

Enter your full account number with this biller, /
then click "Add™. Bl

AN

Step 10: If you are
not a MEA member
use 999999

Step 11

A confirmation message opens to let you know you were successful in adding the

Manitoba Editors’ Association to your file:

Windows Internet Explorer

L] E You have added MANITOEA EDITORS ASSOCIATION bo wour file,
-

You're finished signing up with TelPay! You are now ready to make online payments.

For instructions, go to http://www.manitobaeditors.ca/telpay.
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