
Signing Up with TelPay 
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If you have already signed up with TelPay, go to http://www.manitobaeditors.ca/telpay for 
instructions on how to make a payment. 

 

Before you begin you will need your MEA membership number and a blank cheque. 

If you are not a member of the MEA (and do not plan to become a member) but wish to make 
a payment online, use 999999 as your account number. 

1. Go to the MEA Web site (www.manitobaeditors.ca/telpay) and click the TelPay button. 

2. In the New Customers section of the page, select the type of service you wish to use 
(personal or business), and then click Sign Up: 

 

3. Fill in your information, and when asked if you would like to make a payment now, 
select No, and then click Submit. NOTE: For security reasons, you will need to enter 
your banking information twice: 

Step 2 
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4. Within 24 hours you will receive an e-mail from TelPay that contains your TelPay 
Access Number. Record this number; it is your customer ID and you will need it to 
access TelPay’s online bill payment system: 

 

Your TelPay Access Number 
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5. Within 2–3 business days TelPay will make a small deposit into your bank account to 
be used as your temporary PIN. From your bank account, record the 3-digit amount 
of the deposit: 

 
A sample bank deposit with 3-digit amount showing as x.xx 

6. After you receive the e-mail message and the bank deposit, visit the MEA Web site 
(www.manitobaeditors.ca/telpay) and click the TelPay button. 

7. Enter your TelPay Access Number and the 3-digit deposit amount, and then 
click Login: 

 

8. On the Customer Agreement page, do the following: 

a) Read and agree to the Customer Agreement. 

b) Choose a new permanent PIN (and record it for future use). 

c) Click Submit. 
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9. Click the Add/Remove Billers/Recipients tab. 

10. For step 3 on this tab, enter your MEA membership number, which is used as your 
“full account number with this biller.” (If you are not a member use 999999.) 

11. Click Add. 

 

A confirmation message opens to let you know you were successful in adding the 
Manitoba Editors’ Association to your file: 

 

 

You’re finished signing up with TelPay! You are now ready to make online payments.  
For instructions, go to http://www.manitobaeditors.ca/telpay. 

Step 10: If you are 

not a MEA member 

use 999999 

Step 9 

Step 11 


